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One of the most commonly used features in PowerPoint
slides is the use of charfs to presenttable data.

There are many different chart types available to
reflect your particular type of content.

Read below to know more...
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PowerPoint 2007 Chart Content

1. On the Insert Tab, click the Charticon to open the Insert Chart dialog box.
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Bar, Pie, Line, Area, and Surface are

I ' 2 some of the available types

& Press F1 for more help.
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2. Select the best type of chart type to reflect your data. Once you have chosen the chart type, Microsoft Excel 2007 will open as
well.

ICTP_037_09142011 Page 3 of 5
Productivl.T.y tip 57_(PowerPoint): PowerPoint 2007 Chart Content_09142011




Change  Save As Switch Sefect  Edt  Refresh Quick Quick
Chart Type Tempiate  Row/Column DOata DOata  Dats

nan[hunjouun]uu-num(suuﬁnmiannw;vnwﬂ onnn | tmout  Format W

‘*‘ @j—u%% N

Layout ~ Styles ~

' %  Cavbn -1
y - 1!1__!__-_;”1\ Al
[ A

Home | Intert  Pagelmout  Formutss  Data  Revew  View

E IR B
utﬂ[i'--]
Augnment

lf' = SF | Generst - A&

¥ ] -
= Number 4

Styles | Cefis

- =x
-0 |
- A-
2~

-

Chart Layouts Chaet Styles ’ Font

YR LTI e eYTT | A6 vl

- ‘ -
Series 1
43
25
EXS
a5

series2

o
Series 3
24
4.4
1.8
28

To resize chart data range, drag lower right corner of range.
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Click to add notes

3. A split window will show the chart in one window and the Excel window will show sample data for the chart. Making changes to
the data in the Excel window will reflect those changes in your chart.
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Now try exploring this feature in PowerPoint!
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